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Dear Engaged Sister & Brother in Christ:  

 

 Welcome to St. Francis of Assisi! We are happy to do all that we can to help you to prepare for 
the Sacrament of Marriage. Marriage is a most serious and sacred commitment.  We at St. Francis are 
delighted you have chosen to bring your commitment before God and His people by having a Church 
wedding. We wish to help you prepare not only for the celebration of the Sacrament of Marriage, but 
also for a permanent, joyful, and faith-filled married life. 

 Our marriage policy reflects the policies of the Archdiocese of New Orleans. This policy can be 
found on the archdiocesan website at www.arch-no.org/policy-manual (N-Marriage). Our policy offers 
an overview and clarifies any questions you might have concerning the Sacrament of Marriage and how 
it is celebrated at St. Francis of Assisi Church. Please take the time to review this policy. After you have 
reviewed it, return “The First Step to the Altar” form, the application, and the signed contract with the 
necessary deposit.  After we have received your forms and deposit, we will mail you an acceptance letter 
confirming the date and time of your wedding. 

      Finally, be assured of our prayers that God’s abundant blessings will be with you as you prepare for 
this most holy Sacrament of Marriage.  

 

Grace and Peace, 

 

 

Rev. Michael J. Schneller, Pastor 

 

  

                      

 

http://www.arch-no.org/policy-manual


 

 
 

 

 

ST. FRANCIS OF ASSISI MARRIAGE POLICY 

 

 
In these words, the Gospel of St. Mark 
summarizes the teachings of Jesus concerning 
marriage. Jesus not only insisted that the 
original design of His heavenly Father for 
marriage be preserved, but He sanctified 
marriage for His followers by giving them the 
Sacrament of Matrimony. The love of man 
and woman is made holy in Christian 
marriage. St. Paul tells us that the love of a 
Christian husband and wife reflects the love of 
Christ for the Church. Christian marriage has 
an added dimension, the sharing of the 
supernatural life which is first received in 
baptism. 
 
The Church has consistently taught that 
marriage is a personal relationship involving a 
lifelong commitment to a shared life that is 
both intimate and faithful. A relationship 
lacking these qualities is not considered a true 
marriage. But once a true sacramental 
marriage has been established, only death can 
sever the marriage bond. It should be noted 
that annulments granted by the Church do not 
terminate truly sacramental marriages, but 
rather declare that marriages presumed to be 
sacramental were never true and binding due 
to some impediment that existed from the 
beginning of the union. 
 
In accordance with the aforementioned 
teaching of the Church and in support of the 
marriage preparation policy currently in effect 
in the Roman Catholic dioceses of Louisiana,  
St. Francis of Assisi Parish issues the 
following policy for marriage preparation and 
enrichment:  
 
 
 
 

 
 

Preparations should begin six months before 
the wedding. A couple desiring to marry must 
fill out an application for marriage at least six 
to eight months in advance of the wedding 
day. Exceptions to this waiting period will be 
made only in light of serious extenuating 
circumstances. Reserving a date and time for 
the wedding on the parish’s calendar does not 
automatically assure the couple’s readiness for 
sacramental marriage. Definitive wedding 
plans should not be made nor contracts 
entered into until this determination of 
readiness is made by the priest/deacon, which 
is usually after the discussion of the one of the  
pre-marital inventory, i.e. Prepare/Enrich, 
FOCCUS, Fully Engaged and others approved 
by the Marriage and Family Life Office. 
 
The marriage preparation program will consist 
of: interviews with the priest or deacon, the 
administering of a premarital inventory, 
attendance at one Archdiocesan-approved 
marriage preparation program, a planning 
session for the wedding ceremony, and finally, 
the wedding rehearsal. 
 
Church law stipulates that weddings should 
normally take place in the parish church of the 
bride. If the bride is not Catholic, the wedding 
should take place in the parish of the groom. 
Marriages will be scheduled in this parish if 
one spouse has, or formerly had residence in 
the parish or is registered with us and attends 
Mass here on a regular basis. Any other 
marriages of non-parishioners can be 
scheduled; however, you must also include 
another priest who will handle the preparation 
and perform the ceremony. 
 

“AT THE BEGINNING OF CREATION, GOD MADE THEM MALE AND FEMALE; FOR THIS REASON 

A MAN SHALL LEAVE HIS FATHER AND MOTHER AND THE TWO SHALL BECOME AS ONE. THEY 

ARE NO LONGER TWO BUT ONE FLESH. THEREFORE, LET NO MAN SEPARATE WHAT GOD HAS 

JOINED TOGETHER.” MK 10: 6-9  

 

 



At least one party must profess the Catholic 
religion. Profession of faith implies some 
practice of religion such as prayer, attendance 
at Mass and reception of the Sacraments. 
Since Christian marriage is a sacrament, it is 
the responsibility of the priest or deacon to 
ascertain that the parties are properly disposed 
to receive the sacrament. 
 
Marriage of a Catholic to a non-Catholic is 
permitted by the Church with proper 
dispensation. In order to obtain dispensation, 
the Catholic party is required to promise that 
he or she will continue living his or her faith 
in the Catholic Church and will do all in his or 
her power to have the children baptized and 
reared as Catholics. Special permission to 
celebrate the wedding ceremony of a mixed-
religion couple within the context of the Mass 
must be obtained by the priest or deacon 
preparing the couple for marriage.  
 
Pre-marital pregnancy is not sufficient reason 
for marriage. An assessment will be made as 
to the intention to marry prior to pregnancy 
and the current circumstances of the couple 
before a decision is made to perform the 
ceremony. In any event, a marriage will not be 
performed without thorough preparation. 
 
If a couple attempts marriage contrary to the 
laws of the Church before a judge or non-
Catholic minister, validation of the marriage is 
permitted only after proper preparation. 

 
The following fees apply for weddings: 
 
For a parishioner (supporting)                   $500.00              
For a parishioner (non-supporting)        $1,100.00 
For a non-parishioner                            $1,600.00 
 
A deposit in the amount of half the total fee 
and a refundable $250.00 compliance fee must 
be paid at the time the church is booked. The 
balance is due at least two months prior to the 
wedding. The compliance fee will be returned 
via mail 10 days after the ceremony assuming 
there are no damages sustained by the church.  

Cancellations occurring within two months of 
the wedding date will result in a forfeiture of 
half the deposit.   
 
At the same time the balance of the Church 
fees is due, a Wedding Coordinator fee of 
$200.00 is due. 
 
Please note that the stipend for the priest is not 
included in the Church fees.  A stipend of 
$200.00 should be presented to the celebrant 
prior to or at the time of the wedding.  Should 
the couple choose to use altar servers, they 
should be compensated at the time of the 
wedding.  ($20.00 per server) 
 
We allow you to take photographs for a 
maximum of fifteen (15) minutes after the 
ceremony. We suggest that you take pictures 
that do not include the bride BEFORE the 
wedding. 
 
Maintenance Disclaimer: Our church is a 
historic building. There may be times when 
unforeseen circumstances force us to attend to 
maintenance and other repairs, which in 
extreme cases may involve scaffolding or 
other materials which cannot be removed.  
We will make every effort possible to 
minimize disruption to your wedding 
 
  

Expenses related to music/singers are not 
included in the fees listed above. Engaged 
couples are required to use the services of St. 
Francis of Assisi organist and cantor.  
Therefore, arrangements and additional 
music ministers should be made directly 
through the parish Liturgical Music 
Director, Thomas Wright  
twright@stfrancisuptown.com The Music 
Guide for Catholic Weddings can be found 
as a separate document on our website.   

mailto:twright@stfrancisuptown.com
mailto:twright@stfrancisuptown.com


 
 

 

STATEMENT OF WEDDING POLICIES 
RESERVATION OF THE CHURCH 
 

1. The preferred times for weddings are as follows: Fridays at 7:00 p.m., Saturday at 12:00 p.m., and 7:00 
p.m. Please contact the Parish Center to inquire about available dates. Variations on the time of the 
wedding can be accepted depending on parish events.  
 

2. To initiate the reservation process, the couple must complete the Marriage Application, Marriage Contract 
included in this handbook, and the from titled “The First Step to the Altar” found at the end of this 
handbook or available on the Archdiocen website,  and return them to the Parish Center along with the 
necessary deposit. Once these have been received and approved by the Pastor, the date will be confirmed 
and a letter of acceptance will be sent to the couple. (Please note that you must have the name and 
address of the officiating priest or deacon in order to make a reservation). 

 

3. Wedding rehearsals will be held either the Wednesday or Thursday before the wedding. Times for 
rehearsals are as follows: Wednesdays at 6:00 p.m. or 7:00 p.m., and Thursdays at 6:00 p.m. or 7:00 p.m.  
Rehearsal times can be adjusted according to our Church calendar of events.   Rehearsals will run 
approximately one hour. 

 

4. Arrangements for flowers are at the couple’s expense. A copy of the policy for flowers and florists is 
included in this handbook. Two floral arrangements, which should be placed on the high altar and 
remain in Church after the wedding, are expected. The exception to this is during Lent. A 
deduction from the compliance fee will be taken if arrangements do not remain in church after the 
wedding. It is the couple’s obligation to show the policy to the florist and advise them that a compliance 
fee has been paid. 

 

5. Video cameras and/or a still photographer may be used at the discretion of the officiating priest. The 
couple should consult him to determine what is acceptable. 

 

6. To ensure the best possible liturgical experience for the wedding, engaged couples are required to use 
the services of St. Francis of Assisi organist and a cantor to lead the congregational singing during 
the wedding liturgy, even when the wedding is not celebrated within the context of a Nuptial Mass. 
Couples are free to engage outside soloists for non-congregational singing, as well as additional musicians, 
to supplement the service of the St. Francis of Assisi cantor and organist. Please do not contract any 
outside musicians without first consulting with the Liturgical Music Director. All music and additional 
musicians are subject to review and approval by Dr. Thomas Wright, Jr., Liturgical Director. If the 
Liturgical Music Director is not available, he will find a suitable replacement. For musical arrangements 
and fees please contact the Liturgical Music Director twright@stfrancisuptown.com.  
A Music Guide for Catholic Weddings can be found as a separate document on our website.  
The Liturgical Music Director does not attend wedding rehearsals. He will discuss fees and the time and 
manner of payment when you contact him. 
 
 
 
 
 
 
 

 

mailto:twright@stfrancisuptown.com


7. Qualification for parishioner status (for church fees) is determined according to the following policy: 
 

Those registered parishioners with a regular record of parish support (through the envelope system or by 
identifiable contributions) for at least six months prior to the initial wedding application will be assessed a 
fee of $500.00. 
 

Those parishioners registered for at least six months prior to the initial wedding application with no record 
of parish support or those living within the territorial boundaries of St. Francis of Assisi parish will be 
assessed a fee of $1,100.00. 
 

Non-parishioners at the time of application will be assessed a fee of $1,600.00. 
 

8. The Wedding Party Information sheet and the Reading Selection sheet must be returned to the Parish 
Center no later than one week before the wedding rehearsal.  

 
MARRIAGE PREPARATION 
 
1. The couple is required to attend a marriage preparation program approved by the Archdiocese (see the 

Guide to Marriage Preparation Programs sheet included in this handbook for more information). If 
the couple attends a marriage preparation program in the parish, they will be assessed a fee for 
workbooks. 

 

2. The city and state marriage licenses must be brought to the rehearsal and provided to the officiating 
priest/deacon. 

 

3. Please request a newly issued (within six months of the wedding date) baptismal certificate from your 
church of baptism for the officiating priest/deacon. 

 

REQUIREMENTS FOR OFFICIATING PRIEST OR DEACON 
 

1. A marriage between a catholic and non-baptized person must obtain a dispensation from Disparity of 
Cult and may not be celebrated within the context of Mass.  

 

2. Officiants with faculties within the Archdiocese of New Orleans are expected to guide the engaged 
couple through the marriage preparation process required by the Archdiocese of New Orleans.  

 

3. Officiants outside the Archdiocese of New Orleans must obtain a Testimonial Letter of Suitability from 
the respective Ordinary of his diocese or Major Superior of his religious congregation. This testimony 
must be sent to Archbishop Gregory M. Aymond and a copy to St. Francis of Assisi Parish, New 
Orleans, LA.  

 

4. Officiants from another diocese preparing couples outside the Archdiocese of New Orleans must send all 
the necessary documents to the Chancellor of the Archdiocese of New Orleans for review and approval.  

 

5. Marriage Preparation and Sacramental Catechesis are to be completed at least two months before the 
wedding date. A letter of delegation for marriage will be sent to the Officiant once all the documents are 
received at the St. Francis of Assisi Parish Center no later than four weeks prior to the date of marriage. 
Officiants are expected to be present to direct the rehearsal with the assistance of the wedding 
coordinator of St. Francis of Assisi Parish.  

 

6. Officiants are expected to return the civil marriage license to the appropriate Clerk of Court.  
 

7. Officiants residing in another state must register with the state of Louisiana to perform the civil aspect of 
the marriage. The procedure for registration is on the website of the Archdiocese of New Orleans under 
Downloads in the Chancellor file.  



 
 

APPLICATION FOR MARRIAGE
REQUESTED DAY/DATE/TIME      FOR OFFICIAL USE ONLY 
        Date Received:             
        Pastor’s Approval for Processing:           
REQUESTED REHEARSAL DAY/DATE/TIME    Date Couple First Contacted:                   
        Preparation by     
        Officiant       
 
Bride’s Name:  
 

Telephone (H):     (C):  
 

Email:  
 

Address:            
 

Date of Birth:        Religion:  
 

Church of Baptism:  
 

Occupation:  
 

Father's Name:      Mother's Maiden Name:  
 

Have you ever been married before?  
 

How long have you known your fiancé?  
 

Why do wish to be married in the Catholic Church?  
 
 
 
 
Groom’s Name:  
 

Telephone (H):     (C):  
 

Email:  
 

Address:            
 

Date of Birth:        Religion:  
  

Church of Baptism:  
 

Occupation:  
 

Father's Name:      Mother's Maiden Name:  
 

Have you ever been married before?  
 

How long have you known your fiancé?  
 

Why do wish to be married in the Catholic Church?  
 

 



 
 

MARRIAGE CONTRACT 
 

Name of Bride:  
 
Name of Groom:  
 
 

Officiating Priest/Deacon (Name, Address, & Telephone No.) 
 
 
 
 
 
 
 

Signature on “The First Step to the Altar” has been acquired. _____Yes _____No 
 
Cancellations occurring within two months of the wedding date will result in a forfeiture of half the deposit. 
 
COMPLIANCE 
 
I            agree to accept all of the policies and conditions outlined  
in the wedding handbook.  
 
 
Signature ________________________________________ Date:  

 
 
 

 
 
 
 
 
 
 
 

 

 

 
 

FOR OFFICE USE ONLY 
 
Compliance Fee: ($250.00)         ___________________ ___________________ 
 
Church reservation fee: (1/2)        ___________________ ___________________ 
 
Final Wedding fee: (1/2)   ___________________ ___________________ 
 
Wedding Coordinator fee: ($200.00)   ___________________ ___________________ 
 

 



 
 

WEDDING PARTY INFORMATION  
Couple’s Name:  _____________________________________________________________ 
 
Wedding Date:       Time:   
 
Rehearsal Date:       Time:   
 

Mass?   □  Yes   □  No 
 
Gospel Book Bearer:___________________________________________________________ 
 
Reader’s Names: Old Testament Reading_______________________________________ 
 
   New Testament Reading______________________________________ 
 
   Prayers of the Faithful________________________________________ 
 
If Mass, names of 2 gift bearers:__________________________________________________ 
 

Will Communion be received under both species?  □ Yes □ No 
 
Extraordinary Minister(s) of Holy Communion:   
 
Approximately how many guests will receive Communion?   
 
Number of Bridesmaids:        Number of Groomsmen:   
 
Number of flower girls:          Number of ring bearers:  
 
Additional Musicians:__________________________________________________________________ 
____________________________________________________________________________________ 
 

Are you having:   □  Flowers for mothers/family □  Flowers for Blessed Mother 
 

These flowers are presented after the Final Blessing and before the dismissal.  Flowers are not presented to 
mothers at the Sign of Peace. 
 

Procession: 
□  First Form of Procession:  Priest/Deacon greets all members of Bridal party.  The procession includes 
Priest/Deacon, Altar Server, Reader with Book of the Gospels, Grandparents, Parents and the Bridal Party. 
 

□  Second Form of Procession:  The Groom and Groomsmen stand in line along the Communion Rail waiting 
for bridesmaids. 
 

 
The Marriage License is to be signed by the Bride and Groom and Witnesses at the Rehearsal. 

 



PROCESSION       Escorted by: 
 
Groom’s Grandparents:  ______________________________ __________________________________ 
 
Groom’s Grandparents:  ______________________________ __________________________________ 
 
Bride’s Grandparents:     ______________________________ __________________________________ 
 
Bride’s Grandparents:     ______________________________ __________________________________ 
 
Stepmother(s):      ______________________________ __________________________________ 
(if applicable) 
 
Groom’s Mother:     ______________________________ __________________________________ 
 
Bride’s Mother:     ______________________________ __________________________________ 
 
Bride’s Father/Escort:     ______________________________  
 
 
Please list in the order in which they will walk, ending with the maid of honor and best man. 
 
Bridesmaid: __________________________________  __________________________________ 
 
Bridesmaid: __________________________________  __________________________________ 
 
Bridesmaid: __________________________________  __________________________________ 
 
Bridesmaid: __________________________________  __________________________________ 
 
Bridesmaid: __________________________________  __________________________________ 
 
Bridesmaid: __________________________________  __________________________________ 
 
Bridesmaid: __________________________________  __________________________________ 
 
Bridesmaid: __________________________________  __________________________________ 
 
Maid of Honor:_________________________________  Best Man:_________________________________ 
 
Flower Girl:    __________________________________ Ring Bearer:_______________________________ 
 
 
 
Usher:_____________________________________ Usher:___________________________________ 
 
Usher:_____________________________________ Usher:___________________________________ 
 
 

 



 
 

READING SELECTIONS 
Please provide us with the following information from the Together for Life booklet provided during wedding 
preparation. In each section, list the page and passage identification number.  At least one reading that explicitly 
speaks of Marriage must always be chosen.  These readings are designated by an asterisk (*). 
 
 
OLD TESTAMENT READING ________________________________________________________________ 
 
 
RESPONSORIAL PSALM (TO BE SUNG) _______________________________________________ 
 
 
NEW TESTAMENT READING ______________________________________________________________ 
 
 
GOSPEL _____________________________________________________________________ 
 
 
PRAYERS OF THE FAITHFUL ______________________________________________________ 
 
(If you choose Prayers of the Faithful other than those from Together for Life please provide a separate copy of your selections) 
 
 

  

 



 
 

 

GUIDE TO MARRIAGE PREPARATION PROGRAMS 
PARISH-BASED MENTOR COUPLE PROGRAMS  

(In-Home Preparation, Witness to Love, Evenings for Engaged & others approved by  
Marriage and Family Life Office) 

A married couple will meet with you a number of times to provide one-on-one companionship through the 
marriage preparation process. Themes include: communication, marriage in God's way, sex in a love 
relationship, living the Sacrament of Matrimony. Sessions are designed to include brief presentations by the 
married couple, quiet written exercises, sharing with one's partner, and sharing exercises to be done outside the 
sessions.  
 
CRITERIA: Engaged couples seeking to marry for the first time. Discuss with the pastor or the priest or deacon 
scheduled to celebrate the ceremony.  

 
ENGAGED ENCOUNTER 

 

For couples contemplating marriage in the Church, where neither partner has been married before.  
 
A weekend retreat experience for the couple. It introduces basic communication skills needed to form and maintain good 
Christian marriages. It begins on Friday evening and concludes on Sunday afternoon following lunch. All meals are 
provided. Participants are housed in dormitories.  
 
The retreat is presented by two married couples and a priest. It is a program designed to give each couple an opportunity 
to discuss honestly with each other, in a face-to-face manner, their strengths and weaknesses, desires, ambitions, goals, 
their attitudes about money, sex, family, their role in the church and in society.  
 
CRITERIA: Engaged couple.  For more information contact the Marriage and Family Life Office, 504-861-6243 or 
http://www.arch-no.org/offices/family-life-apostolate to register online. 
 

 
DAYS FOR THE ENGAGED 

 
 

For couples contemplating marriage in the Church, where neither party has been married before.  
 
Starting July 1, 2016 this will expand to a two-day seminar held on separated Saturdays (Part A and Part B).  
 
Topics include expectations of marriage, communication, sex and sexuality, decision-making, Natural Family Planning, 
and Sacramental Marriage. The seminars are presented by married couples.  
 
 
CRITERIA: Engaged couple, neither previously married. Catholic in origin and orientation; however, it is open to couples 
of all faiths who wish to deepen their relationship. Couples should attend at least five months before their marriage. For 
more information contact the Marriage and Family Life Office, 504-861-6243 or http://www.arch-no.org/offices/family-
life-apostolate  
 

 

 

http://www.arch-no.org/offices/family-life-apostolate
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REMARRIAGE PREPARATION PROGRAM 
 

For couples seeking remarriage in the Church, where at least one or both of the parties have been previously 
married to someone else. Please note that the term "previously married" applies even if the first marriage was 
outside the Church. Couples whose annulments are pending may attend this program; however, attendance 
does not give rise to a right to marry in the Church in such instances.  
 
Presented by married couples who are themselves in second marriage situations. Topics which relate to the 
unique characteristics of a second marriage are covered: the former spouse, step-family structure, step-
parenting, family background, handling conflict, sexual love, money management, alimony and/or child support 
and its impact on a second marriage, and sacramental love.  
 
CRITERIA: Couples where one or both parties have been previously married to someone else. The previous 
marriage(s) may have been terminated by death, or divorce and Church Annulment.  
 
For more information contact the Family Life Apostolate, 504-861-6243 or http://www.arch-no.org/offices/family-life-
apostolate  
 
 

SPECIAL MARRIAGE PREPARATION 
 
 

For couples seeking validation of their civil marriages, couples with relationships of at least two years, or couples living 
together with children. 
 
This program makes use of the RE-FOCCUS Marriage Enrichment tool to help couples explore their likes and differences 
in a constructive way. Topics include Marriage as a Process, Intimacy, Compatibility, Communication, Commitment, 
Forgiveness, and Sacramental Marriage. The program is facilitated by a married couple. There is private dialogue between 
the couple and some small group sharing.  
 
CRITERIA: Couples who are presently married civilly, (not within the Church) or those in a long-term relationship.  
 
For more information contact Marriage and  Family Life Office, 504-861-6243 or http://www.arch-no.org/offices/family-
life-apostolate 
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GUIDELINES  
 

Florists: 
 

1. Florists may set up one hour before the scheduled ceremony. 
 

2. No runners are allowed down the aisle or outside the Church. 
 

3. Please keep in mind that the altar is a sacred place in our church, and should not be used as a worktable, 
nor should anything be placed on it. 

 
4. No candles (including unity candles) are allowed except those used by the church. 

 
5. All florist decorations and props must be removed from the church at the end of the wedding with the 

exception of two floral arrangements, which should be placed on the high altar and remain in 
Church after the wedding. 

 
6. Rice, confetti, rose petals, and bubbles are not allowed inside or outside of the church. 

 
7. During the Christmas season, the Church will remain decorated with poinsettias through the Baptism of 

the Lord. 
 

8. During the Lenten season, the altar flowers must be white and should be removed from the altar after the 
ceremony. 

 
9. During the Easter Season, the Church will remain decorated with lilies until the Second Sunday of 

Easter, Divine Mercy Sunday. 
 
 
 
 
 
 

 



 


